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· Please fill out the form completely
· Get the appropriate signatures
· Scan form and email it to CellularRequest@bart.gov
· For questions call the Help Desk x7208

DATE:  Click here to enter a date.
End User Information
Name:  Click here to enter text.
Position Title:  Click here to enter text.
User Department ID:  Click here to enter text.	
Choose one:
☐BART Employee. ID# Click here     ☐ Contractor/Consultant   ☐ Other: Click here       
Does the user have existing service?     ☐ YES      ☐ NO  
If Yes, what is the mobile number and device model:  Click here to enter text.

For Billing Purposes:
Operating:
Department ID:  Click here to enter text.
Account Number to be charged: Click here to enter text.
OR
Capital:
Project Number: Click here to enter text.  Activity: Click here to enter text.
Account: Click here to enter text.  Department: Click here to enter text.

Cellular Device
	Quantity
	Model Description

	  	Click here to enter text.
	  	Click here to enter text.
	  	Click here to enter text.
	  	Click here to enter text.
	  	Click here to enter text.


Approving Manager’s Name:  Click here to enter text.	
Approving Manager’s Dept ID:  Click here to enter text.
Approving Manager’s Signature:  _________________________________         Date:  _______________
*Please note: All cellular orders will be processed within 5 business days.  All cellular devices will be delivered to the Office of the CIO.  A member of the OCIO will contact the user to have the cellular device activated.  This process may take up to 2 weeks.
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