BART SECURITY REQUEST FORM
	SECTION 1  (To be completed by Requesting Manager and emailed to HRIS@bart.gov)

	Employee’s Name:
	     
	Employee ID:
	     

	Employee Type:
	 FORMDROPDOWN 

	Department:
	     

	Job Title:
	     
	Old Department (if relocation):
	     

	Manager/Supervisor Name:
	     
	Supervisor’s Extension:
	     

	Action Reason:
	 FORMDROPDOWN 

	Effective Date:
	     

	List Department Numbers for Time Approval Access:

(T&L Security)
	    
	     
	     
	     

	List Department Numbers for Reporting Purposes: (Dept. Security)
	     
	     
	     
	     

	COMPUTER SERVICES NEEDED

	Network Access

	 FORMCHECKBOX 
 Path/Drive(s) :

(excluding  defaulted G &H)
	Match to Existing Employee Name: 
	 FORMCHECKBOX 
 Read Only

 FORMCHECKBOX 
 Read/Write

	 FORMCHECKBOX 
 Active Directory (BART Domain ID)    FORMCHECKBOX 
 Lotus Notes                               FORMCHECKBOX 
 iNotes (Web)       FORMCHECKBOX 
 VPN Access   FORMCHECKBOX 
 VDI Access  

	PeopleSoft Access: Please note that including Existing Employee Name/ID below is optional unless marked by asterisk(*).

	 FORMCHECKBOX 
 Human Capital Mgmt    
	Match to Existing Employee Name:
	     
	Employee ID:
	     

	 FORMCHECKBOX 
 Financials  
	Match to Existing Employee Name: 
	     
	Employee ID:
	     

	 FORMCHECKBOX 
 Budget & Planning  
	Match to Existing Employee Name: 
	     
	Employee ID:
	     

	 FORMCHECKBOX 
 Maximo  
	*Match to Existing Employee Name: 
	     
	Employee ID:
	     

	 FORMCHECKBOX 
 Fusion                               Match to Existing Employee Name:                                                            Employee ID:            
            FORMCHECKBOX 
 TIC (View only)           FORMCHECKBOX 
 General (Manage docs)         FORMCHECKBOX 
 TSD (Transit System Dev.)         FORMCHECKBOX 
 NRV (New Rail Vehicle) 
            FORMCHECKBOX 
 Fusion (SSI)                 FORMCHECKBOX 
  Other (describe):        

	 FORMCHECKBOX 
 BART Vehicle 

      Config Mgmt - CMS 
	Match to Existing Employee Name: 
	     
	Employee ID:
	     

	Comments:      


	SECTION 2     (To be completed by HRIS)

	T&L Access:   FORMCHECKBOX 
TCD    FORMCHECKBOX 
Both Web Clock & TCD    FORMCHECKBOX 
Web Clock Only    FORMCHECKBOX 
Web Clock/Elapsed (for Ops/Sr Ops Foreworkers only)    FORMCHECKBOX 
Exempt

	Row Security :  BRTHCDP      or      
	Security Level:  FORMDROPDOWN 


	PeopleSoft Security Access/Security Profile  (ONLY for employees working in Recruitment, HR, Benefits, Payroll and Finance Departments):

	ADD THE FOLLOWING ROLES
	REMOVE THE FOLLOWING ROLES

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



SEE SCREENSHOT OF CURRENT SECURITY PROFILE ON NEXT PAGE
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